Qualifying Life Events

The IRS regulations for mid-year health insurance changes (Benefit changes outside of the
annual open enrollment period each July) restrict any changes to your plan or coverage unless
you have a qualified "change in status."

Any changes you make must be consistent with a change in status and made within 31 days of
the date the event (marriage, birth, etc.) occurs.

- Change in legal marital status, including marriage, divorce, legal separation, annulment,
and death of a spouse

- Change in number of dependents, including birth, adoption, placement for adoption,
or death of a dependent child

- Change in employment status, including the start or termination of employment by you,
your spouse, or your dependent child

- Change in work schedul



Adding a Spouse
You must submit a cop of your marriage certificate for health, dental, and vision coverage.

If you are covering your spouse on your benefits, you must also submit the following:

- Social Security number and birth date are also required for all coverage.

Adding a Dependent Child

You must also submit the following documentation depending on the reason you are adding a
child to your plan:

- When adding a newborn, submit a copy of their birth record/certificate.

- When adding a child because they lost other coverage, submit a copy of their birth
record/certificate or court-approved papers, and documentation showing loss of
previous coverage (a letter from their previous company stating their last benefit
effective date).

- Ifyou're adopting, submit a copy of your court-approved adoption papers or copy of
your placement letter from the court/adoption agency.

- For adding legal custody or guardianship, submit a copy of your court
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